Special Educational Needs and Disabilities POLICY
	Windmill Pre-School provides an environment in which all children, including those with special educational needs and/or disability, are supported to reach their full potential
Inclusion Statement.

We welcome children of all abilities and their families/carers into Windmill Pre-School. 
Each child has the right to be treated, as an individual irrespective of its individual educational needs.  Windmill Pre-School will endeavour to ensure each child reaches his/her full potential at its own rate/pace.

Definition of a child with Special Needs.

Windmill Pre-School recognises the definition of the Special Educational Needs and Disability as stated in the Code of Practice.

“A child or young person has SEN if they have a learning difficulty or disability which calls for special educational provision to be made for him or her”
Role of the SENCo:
· To identify any difficulties a child may be having accessing all on offer in the setting. 
· To develop strategies and support staff to help the child access early years curriculum and make progress. 
· To ensure parents/carers are aware of plans and to keep them informed of child’s progress.
· To review the SEND Policy annually and ensure staff and parents are able to contribute to the review.
· To work with outside agencies who may be able to offer support and advice. 
· To ensure that new SEND initiatives are implemented. 
· To attend training arranged by the Manager
· To work in partnership with parent/carers and key person in the setting. 
· To make sure staff are aware of the two main duties of the DDA – not to treat a child with a disability ‘less favourably’ and to make ‘reasonable adjustments’ for disabled children and to support staff in the identification of needs.
At Windmill Pre-school we have a trained member of staff (SENCo) with responsibilities for SEND issues.

          Name:                      Emma Williamson (SENCO)
           Date Appointed:       January 2022
           Training:                  SenCo training
                                         Child Protection Level 2
                                         Safeguarding 
The following members of staff also have Special Needs Training:
           Name:                          Claire Baker and Aimee Hale
Parents

When practitioners discuss any concerns regarding their child’s progress and/or development and/or behaviour they will:

1. Value the parents’ concerns.

2. Gather information about the child from the parents/carers and to read and understand all the information.  
3. Deal with all discussions confidentially and in a sensitive manner. 
4. Keep a record of any discussions, which will be kept confidential after any parent/ staff meetings.

5. Organise planned meetings at mutually convenient times and venues to meet with the parents’ needs and other professionals who may be invited to attend. 
Information Gathering.

Windmill Pre-School will:
1. Gather information through the following:

· All About Me Form
· Starting Point Form

· Spontaneous and narrative observations 

· Summative assessments.
· 2 years Progress Checks
· BDCR record.

· Medical records.

· Other professionals 

· Information from other childcare settings.

2. Each child has an individual progress record which is kept in an individual folder with the child’s name on it.

3. Each child also has a learning journal, which contains photographic evidence and samples of work.

Monitoring and Recording.

1. It is the responsibility of the SENCO to ensure that records of meetings with parents and outside agencies are maintained and kept up to date.  Windmill Pre-School’s system of observations and record keeping will enable us to monitor children’s needs and progress on an individual basis.
2. All the children within the Pre-School will undergo a system of regular observations to assess progress, which are regularly shared and is available to parents on request and/or at our regular parent meetings.  

3. Practitioners will use the progress check and observations to identify any areas where the child’s progress is less than expected, or there is an identified Special Educational Need or disability, and discuss with the parent to agree how to support the child.
4. Within Windmill Pre-School, we will devise a structured programme or Education and health care plan (EHCP) to meet each child’s individual educational needs.  

5. Education and health care plans are agreed with the parent/carer and targets set, with an agreed date for reviewing the EHCP.
6. With parental permission Windmill Pre-School will then pass these children’s records on to the next educational setting.

Liaising with Others

1. Early Years Settings - Liaison takes place through Network meetings, informal meetings with the school, visits to the Pre-School by school staff and parents sharing records from previous settings.

2. Local Education Authority - Liaison takes place through partnership with the Inclusion Team and Local Network Groups.

3. Outside Agencies - With parental permission we will welcome contact with outside agencies, including Therapists, Health Visitors, Psychologists, Social Workers, Paediatricians and Portage Workers, to ensure continuity and consistency of support for the child and family.
4. It is the responsibility of the SENCo to ensure those records of meetings and conversations with outside agencies are kept.  These will be kept confidential, but will be available to parents on request.

5. At Windmill Pre-School we are committed to work with and alongside the Early Years Development & Childcare Services (EYDCP) for the benefit of all children.
Considering the Child’s View’s and Opinions.

1. Ascertaining the child’s views may not always be easy, for example, very young children and those with severe communication difficulties may present a significant challenge for education, health and other professionals. But the principle of seeking and taking account of the ascertainable views of the child, or young person, is an important one.  Their perceptions and experiences can be invaluable to professionals in reaching decisions. LEA’s, schools and early education settings should make arrangements to enable this to happen.
2. Observations are made on the child’s reaction to activities, resources and their individual interests.  A judgement must be made of the child’s reaction and discussed with colleagues and parents.
Supporting Colleagues in the Setting.

1. Emma Williamson will support and be a reference point for colleagues on all SEN matters including identifying and working with children who have Special Educational Needs.

2. The practitioners will support the SENCo in her role and will respect and maintain confidentiality at all times.  All staff will read and abide by the SEND policy.
The Role of other Practitioners.

1. To inform the SENCo if they have any concerns about a child.
2. To differentiate provision within the framework.

3. To identify and actively seek to reduce the barriers to inclusion.

4. To ensure visual timetables and labelling of resources where necessary helps children become independent.

5. To take reasonable steps to provide opportunities for children to develop and use their own language in play and learning.

6. To ensure the dignity of children with Special Educational Needs and disability when intimate care is being provided
7. To allow children to play alongside their peers, have access to the facilities and activities in order to promote their welfare and development.
8. Provision for children with Special Educational Needs and disability is a matter for everyone in the Pre-School. In addition to the Pre-School Manager and the SENCo all other members of staff have important responsibilities. In practice, the division of day-to-day responsibilities will be made by the Person in Charge/SENCo.
9. All practitioners should be fully aware of the procedures for identifying, assessing and making provision for children with Special Educational Needs/disabilities.

The Role of the Person in Charge.
Employees

1. The person in charge will work closely with the SENCo and colleagues, they have responsibility for coordinating provision for children with SEN.
2. The person in charge will support the SENCo and be kept informed of any developments, and if appropriate, be present at meetings with parents.
3. The person in charge will monitor and review policies effectiveness regularly and appropriately with clear details of how, where, when, who and to include a review date.

4. The person in charge will list any audit tools used to review inclusive practice such as: Inclusion Development Plan, METAS & SEND Information from BCC.

Children

1.  Windmill Pre-School will not treat any child unfavourably and will make any reasonable adjustments needed within the setting.

Parents

1. To consult with parents to establish, whether any special equipment is required for the children in their care and make any reasonable adjustments to the environment and resources both indoors and out.
2. Monitor the admissions policy.
3. Review all policies and procedures.
This policy was reviewed and amended on 6th December 2022
Bryony Smith - Chair of Windmill Pre-School Management Committee          Claire Baker - Manager of Windmill Pre-School
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