OUTINGS POLICY.
	Windmill Pre-School will ensure the safety of children when leaving the premises to go on outings by ensuring the following:

1. A full risk assessment for each outing is carried out, which includes:

a. The required adult: child ratios. However, it may be necessary to exceed the normal ratio requirements.

b. The nature of the outing.

c. How the children will be transported.

d. Any Special Needs the children may have.

2. Written parental permission is obtained allowing the child to take part in outings.

3. Essential equipment is taken on outing.  This includes:

a. Contact numbers of the children’s parents.

b. Register. 

c. First aid kit and any medication a child may need. 

d. PPE in case of a suspected Covid-19 case.

e. Mobile telephone.

f. Money.

g. Water, white roll and plastic gloves. 

h. Plastic bags.

i. Appropriate clothing.

j. Spare clothing.

4. Records are kept of the vehicles that children are transported in including:

a. Insurance details.

b. A list of named drivers.

5. Drivers using their own transport will have adequate insurance cover.
Bryony Smith – Chair of Windmill Pre-School Management Committee

…………………………………………………..

Claire Baker -  Manager of Windmill Pre-School  
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