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INTRODUCTION

Welcome to the Windmill Pre-School which is in the village of Brill, adjacent to the C of E Combined School.  We have a purpose built building and our own well-equipped outdoor play area, plus access to some of the primary school’s facilities.

The Pre-School Classes

The children attend Class 1 from 2 years upwards and will move through into Class 2 with their peer group at around 3½. This will depend on the size of the group that year.  Both classes are safe, warm and caring environments, allowing the children to explore the Early Years’ Foundation Curriculum.  We are housed in a new building and the facilities consist of a central area with tables and chairs, a role-play area, quiet area, and art/messy play section.  The Pre-School has a large central reception and cloakroom area, kitchen and toilets (including a disabled toilet) and hand basins area.  Outside we have a large garden with a purpose built wooden apparatus for the older children to use and various other outside play toys.  We have an all-weather outside fenced in area adjacent to Class 1 which includes a covered area.   Our site is totally enclosed by fencing.

ADMISSIONS POLICY

It is our intention to make the Windmill Pre-School genuinely accessible to children and families from all sections of the local community.  Children may start at the Windmill Pre-School from 2 years upwards until entry into mainstream education.

We arrange our waiting list in order of date of birth.


Keep a place vacant, if this is financially viable, in order to accommodate    emergency admissions.


Describe the Windmill Pre-School and its practices in terms which make it clear that it welcomes both mothers and fathers, other relations and other carers, including child minders, and people from all cultural, ethnic, religious and social groups, with and without disabilities.


Monitor the gender and ethnic background of children joining the group to ensure that no accidental discrimination is taking place.


Make our equality of opportunities policy widely known.


Be flexible about attendance patterns so as to accommodate the needs of individual children and families.


Continue to consult local parents to ensure that the Windmill Pre-School goes on meeting the changing needs of the local community.


Having said that, we will look at each application individually with the aim of making as fair a decision as possible.

Families joining the Windmill Pre-School are made aware of its equality of opportunities policy, which is regularly reviewed.

Windmill Pre-School is an equality of opportunities organisation and we follow the DFEE Code of Practice on the identification and assessment of Special Education Needs with an appointed SENCO co-ordinator.

CURRENT SESSIONS

Class 1 
Monday - Thursday 9am-12 ,9am-1pm, 1pm 3pm, 9am-3pm
Friday 9am-1pm
Class 2
Monday – Thursday
9am-12 midday, 9am-1pm, 9am - 3pm

Friday  9am-1pm
These sessions can change termly depending on the number of pupils registered with the Pre-School.  However, we will notify you half a term in advance of any changes.

The Pre-School term dates, Bank Holidays, half-term and Inset days are normally the same as Brill C of E Combined School.  The Pre-School is funded to be open for 38 weeks per year.

From time to time, Pre-School staff may attend training courses, and the Pre-School will then be closed.  We will always try to give adequate notice if this is the case.  The Pre-School will also be closed if we are going on an outing.  The staff do have inset days at the beginning of terms which is a valuable time for the staff to be able to get together and discuss plans for the term ahead and other important issues.

Breakfast Club
The Pre-School operates a Breakfast Club from 7.30am-9am, with varying charges depending on the time your child attends.  Please ask for more details if you are interested in using this, you don’t have to pre-book and we offer a slot from 8.30am-9.00am (no breakfast included) if you have older children at school and you want to drop your child before our normal opening time. 
AIMS

The Windmill Pre-School is committed to making the early years’ experience fun and positive both for children and parents.  Each child is encouraged to reach his/her full potential as an individual.  We believe this to be achievable by providing a happy and contented atmosphere that fosters self-confidence, independent thought and consideration for others, as well as encouraging an enquiring mind.

We offer a balanced curriculum of activities, promoting the development of the child’s concentration, emotional, social, physical and intellectual abilities.  

Particular emphasis is placed on encouraging children’s oral and listening skills, as well as individual expressions through creativity.  The work brought home by children from the Windmill Pre-School will be their own interpretations, not those of the staff.

As part of the Pre-School provisions for children in Brill, we believe in the necessity of group play for local children from the age of 2 years and onwards. We also recognise the importance of equality of opportunities in the provision and standard of Pre-School education, regardless of the child’s gender, race, culture, religion or special needs.

The Windmill Pre-School is registered by OFSTED and we are able to take up to 32 children in total for any one session.  The minimum entry age is 2 years and upwards.

We are inspected by OFSTED (The School Inspectorate) by whom we are regulated, every two to three years and were one of the first Pre-School’s to benefit from funding for 3 year olds in addition to the well-established for 4 year olds.

Our last Ofsted inspection was carried out in March 2009 and we gained an all round outstanding.  Ofsted’s contact number for complaints is 0300 1231231.
We have completed a Quality Assurance Award.

GETTING TO KNOW YOUR CHILD AND SETTLING IN

Each child will have individual requirements and this is especially so when it comes to being left in a new environment.  Some children take time to adjust, while others settle immediately.  As a parent, should you decide to stay with your child until he or she feels confident, we will support you in that decision.  Leaving a child can be a very emotive time for a parent and should you require guidance on this subject, please ask.  Well-loved “comforters” often prove useful for some children at this time.  We generally discourage children bringing in their own toys as they can cause arguments and distress.

We operate a Key Person scheme and each child is allocated a member of staff to ensure that they have settled in and to ensure their continued wellbeing whilst at Pre-School.  

STAFF

The Pre-School is run by an enthusiastic team of which a high ratio are qualified in child care, all of which have a genuine interest in helping children to develop.

In both classes, each child has a key person who keeps progress notes and takes special interest in that child.  Observations of the children at play and undertaking tasks form the basis of a learning plan for each child.  Records are confidential.  Parents may view these files and add their own knowledge to the profile.  A Key person may be reallocated from time to time, and parents are informed of changes affecting their child.

Staff

Demelza Gurney  -  Manager




Caroline Hodges – Deputy & Leader Class 2

     
Heather Livingstone – Leader Class 1




Claire Baker                              
Laura Forrester
Natasha Hassall

Megan Cruickshank


     
Rebecca Field - Administrator

MONEY MATTERS AND FUNDING

The Windmill Pre-School is a registered charity (charity number 276395).  Our fees cover only our day-to-day running costs.  We depend on fundraising for building maintenance and for extra equipment.  We therefore rely heavily on active parental support in our fundraising efforts.  All our events are good fun and family-centred.  Plenty of notice is given of the kind of help needed and we try never to ask too much of any one person.

Funding

Funding up to a maximum of 15 hours per week, is available the term after the child’s third birthday.  We do have limited sessions so please be aware that you may not get all the funded sessions you require to begin with.  

Fees

Registration 


-
£25 (payable for non funded pupils)

Classes 1 & 2                    

-
£5.75 per hour for non funded 2-3yr






olds and additional hours for funded 






pupils.

The fees above apply to children who are not yet old enough to receive three-year-old funding or those who wish to attend more than their fifteen hours per week.  Parents are given an itemised invoice at the beginning of every term.  Payment is split out over two equal payments, and parents will be advised on the invoice when the first part of the payment is due. Any extra ad hoc hours, purchases such as a book bag, sweatshirt,  polo top or Pre-School trips will be invoiced and attached to your bill.

The Windmill Pre-School does not normally refund fees if your child is sick or on holiday.  We charge for Inset days (for unfunded pupils) and if when we go on our annual outing as we are paying for staff on these days.  If we have to close due to bad weather we do not refund fees.  Sessions cannot be changed throughout the term, unless agreed by the Head, and whatever sessions you have agreed at the beginning of each term will be invoiced accordingly.

Lunches

We can accommodate a total of 32 children eating every day, (a mix of both classes), the older children are given preference in readiness for school.  We would encourage you to provide your child with a healthy, sensible lunch with no chocolate or chocolate bars.  We also request that any grapes, cherry tomatoes or olives etc are cut in half to reduce the risk of choking. Any lunch not eaten will be returned to you in your child’s lunchbox so that you will know how much they have eaten.  Your child’s lunchbox should include a small ice pack.  
SAFETY AND SECURITY

· There is always a member of staff who has training in first aid on the premises.


· We carry a properly stocked first aid box.


· Accidents and incidents are recorded and the person who collects the child is asked to read and sign a copy.


· If medical assistance is required of our staff, for example, to supervise the use of an inhaler, please supply this in writing via a health care plan to be completed with a member of staff. We will ask you to sign forms for permission to seek hospital medical assistance.

· Cleaning materials and hazardous items are stored out of reach of

     children.


· All staff, management, committee and governors are health and police

          checked.


· Equipment is regularly checked and maintained.


· Fire drills are practised regularly.


· The doors to the Pre-School are secured during sessions, except for arrival and departure times.  

· If another person is to collect the child in your care, please fill, sign and date the parent’s diary and also inform a member of staff.

· The Pre-School operates a signing in/out policy – please support the staff by remembering to do this every session.


PARKING

Parking is a serious issue at the Pre-School.  Both the Pre-School and Brill C of E Combined School are on the same site at the bottom of a residential cul de sac.  It is extremely difficult to turn a vehicle round and residents have their cars parked at the sides of the road.  We would strongly urge you not park in the Firs at all but to find an alternative site elsewhere in the village. The Pre-School works with Brill School to ensure that the school entrance is safe for pedestrians and for the school buses and we would urge you to help us in this by parking thoughtfully.
Check List before starting

□

Pay Registration Fee (if applicable)

□

Arrange Visit

□

Arrange Sessions in agreement with Manager
□

Complete registration and permission forms
□
Complete Funding Forms with evidence of age ie Birth Certificate,  Passport (age 3/4 years only)
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