MANAGING MEDICINES POLICY.
	Windmill Pre-school will promote the good health of the children, take necessary steps to prevent the spread of infection and take appropriate action when they are ill.   The Pre School will ensure that:
1.   Only practitioners, who hold a first aid certificate, will administer medication that has been prescribed by a doctor, a qualified nurse or independent pharmacist. 
2.   All medications are placed in the kitchen or classroom, so they are inaccessible to the children. 

3.    Practitioners will ensure that all medicines are clearly labelled with the child’s name and dosage; are in date; any side effects and include instructions for use and that the parent has signed a Medication Consent Form, allowing a member of staff to follow the instructions.  

4.    The Person in Charge will make every effort to administer medication at the time requested on the medication consent form. 

5.    Written records are kept of all medicines administered to children.  These include:
· Child’s name

· Date

· Time medication was administered

· Dosage 

· Reason for the medication

· Time parent was contacted

· Signature of person administering the medication 

· Signature of person who witnessed the medication being administered.

6.    The parent will be asked to sign the child’s individual medication log to acknowledge the entry and will be given a record of the medication given. 
7.      If a child’s temperature is taken, the temperature is logged with the date and time.

Parent Responsibilities
Parents have the prime responsibility for their child’s health and should provide the pre-school with information about their child’s medical condition and any long term medical needs. 

The safety, comfort and well-being of the child and others having contact with the child should be paramount.  Therefore children who are unwell should be cared for at home.
Parents are to be responsible for administering medication to their child whenever possible.  Dosages of medicine should be worked out so that they can be taken outside of the pre-school hours.
Parents must notify Pre-School if they have administered Calpol or any medicine at home.  This is to prevent an overdose.
Rules for Administering medication at the pre-school are as follows:

1. The pre-school will only administer the following prescribed medication:

· Anti-biotics prescribed by a doctor, qualified nurse or independent pharmacist.
· Other medication prescribed by a doctor, qualified nurse or independent pharmacist.
· Life saving medication.

2. The pre-school will only administer the following non-prescribed medication
· Paracetamol suspension (Calpol) in the event of the child developing a temperature while in the setting.  The parents/carers will be notified and must collect the child.

· The pre-school will not administer Nurofen/Calprofen for pain and fever relief due to the health warnings on the bottle, unless prescribed by a doctor, qualified nurse or independent pharmacist.
3. The pre-school will only administer medication that is in its original packaging which has been dispensed by a pharmacist, stating the name of the child and the prescriber’s instructions for administration. 

4. Written consent from the parent must be given for each and every medicine.

5. Collecting any medication at the end of the session is the parent’s responsibility. 

6. If your child refuses to take their medication, staff will not compel them to do so. This will be written in the child’s medication log, which parents will be requested to sign, to acknowledge the entry. The parent will be given a record of medication administered. 
7. If your child is already taking prescribed medication, the pre-school will not administer any further medication.  
8. The pre-school will not administer non-prescribed oral medication, unless the medication has been prescribed by a qualified nurse or independent pharmacist. The medication must be clearly labelled with the dispensers name and prescription details. 
9. If your child requires any non prescribed medication for allergies or any other condition, it must be clearly labelled with the dispensers name and prescription details. 

10. Only one medication can be administered at any one time, to a maximum dosage of 5ml unless the parent has a letter from the doctor.
11. Any medication containing aspirin, unless it has been prescribed for your child by his/her Doctor, will not be administered. 

12. If your child is on regular prescribed medication you must inform the pre-school of any changes to the prescription. 

13. If your child has an inhaler, the inhaler and medication must be labelled. The parent must sign a consent form, stating the dosage and times the inhaler is to be given. Where possible the parent should give the child the preventative medication.
Life saving medication:

1.   With regard to life saving medication the position will be clarified by reference to the pre-school insurance company.  The pre-school requires a written letter of consent from the parent to allow a senior member of staff to administer the following medication:  

· hypodermic injections, such as insulin; adrenalin and epi-pens 

· tube administered medication, such as rectal valium, 

· nebulisers 

2.   In the case of a child requiring life saving medication using a hypodermic injection or tube administered medication the pre-school requires a written statement from the child’s GP, to state that:

·  The child is fit enough to attend the pre-school
·  The name of the medication and the condition the drug/medication is for.

·  How and when the medication is to be given.

3.   If prescribed medication requires technical knowledge or training, this will be sought from a qualified Health Professional.  Staff must obtain a letter, which provides proof of the training and the emergency procedure to be followed.  This will be kept in the child’s file.

4.   If your child requires an epi-pen you will need to supply the pre-school with a pen that is in date.  

5.    All practitioners will be made aware of the child’s medical condition and the procedure to be followed, including when to dial for an ambulance.  

6.    There will be a completed log of children with on-going medication and those with medication allergies, kept in the kitchen. 

Asthma 

Asthma is common in young children and seems to be on the increase. Practitioners will be made aware of the common symptoms; 

· Coughing

· Wheezing

· Whistling noise in the chest

· Shortness of breath

· Being unusually quite

An ambulance will be called if symptoms do not improve 5-10 minutes after inhaler has been given, the child is too breathless to speak, the child becomes exhausted or looks blue.

Young children may verbalise this by saying their tummy or chest hurts. However younger children may not be able to communicate when symptoms are getting worse or know which medicine they should take. Practitioners will need to be familiar with the children’s individual health care plan.

There are two main types of medication used to treat asthma; Relievers and Preventers

Relievers(blue inhalers)- taken immediately to relieve asthma symptoms and are taken during an asthma attack.
Preventers (brown/red/orange)- generally used out of pre-school hours.
Children with asthma need to have immediate access to their reliever inhaler which is usually administered with a device called a Spacer. It should be kept in a safe but accessible place within the child’s room.

When the Health Care Plan is filled in with the parents it is important to discuss and record any triggers or individual signs symptoms for practitioners to be aware of. 
Covid 19 – Individual risk assessments to be carried out on any child or adult with a medical condition
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