ADMISSIONS POLICY
	Windmill Pre-School will endeavour to ensure that the Pre-School is widely known in all local communities and is accessible and welcoming to all children regardless of their ethnicity, gender, culture, ability and background; parents and children with special and additional needs are valued and supported. Every effort is made to communicate effectively with families to overcome possible language barriers and to ensure that no accidental discrimination is taking place.
Windmill Pre-School welcomes both the fathers and mothers, other relations and other carers, including childminders, and people from all cultural, ethnic, religious, and social groups, with and without disabilities. 

Windmill Preschool is registered and inspected by Ofsted and are legally bound to meet the requirements of the Early Years Foundation Stage Framework and Ofsted regulatory requirements.
This will be done in the following ways:

Admissions

1. The Pre-School is open from 8.30am-3pm Monday-Friday.  We operate a 38 week year, term time only and give priority to universal free entitlement funded places for eligible 2, 3 and 4 year olds.  
2.  We offer 30 hour FE (Free Entitlement) places subject to availability at the point of enquiry.  Session times are 8.30/9am-12pm (3.5/3 hours), 8.30/9am-1pm (4.5/4 hours), 8.30/9am-3pm (6.5/6 hours), 12pm-3pm (3 hours)
Free entitlement funding – see Local Management of the Free Entitlement for 2, 3 and 4 year olds - Valid from September 2017  
3. We normally arrange our waiting list:

a. In order of date of birth
b. Arrange the waiting list on a first come first served basis, whilst complying with the requirements of registration.

c. Be as flexible as possible to meet the needs of individual children and families, whilst considering the effect this may have on children who are already attending the setting. 

d. Places are prioritised for those families who are accessing childcare in addition to free entitlement funding.
    In situations where the setting has to restrict the number of pupils attending because of a pandemic ie Covid-19, children will be offered places    

    As follows:
a.  Children of key workers

b. Vulnerable children

c. Children who will be transferring to school in September

d. By date of birth

4. Before a child is registered with the Pre-School we will ensure the following are in place:

a. Prospective parents / carers will be invited to an initial meeting with their child to discuss any specific needs. 
b. A contract agreed and signed by the provider and the parent/carer. 
c. Acknowledgement from parents/carers that they have read and agree to the policies and procedures. 
d. A child record form, to include emergency contacts, and any specific requirements 
e. Permission forms. 
f. An agreed settling-in plan
5. In children’s best interests we consider that they should attend no less than two sessions per week.  
Exceptionally at our discretion a child may attend one session per week.

6. Parents are encouraged to visit the Pre-School with their child during the weeks before the date they join us.  A flexible settling-in plan is agreed with the parent to support the child prior to them starting with us. A home visit is offered before a child starts at Pre-School.

7. Information about the fees structure and invoicing, are available in our Pricing Policy and compliant with the most current local authority funding and charges guidance.
8. Information is shared in the ‘Windmill Pre-School Handbook’ that is provided to new families. All parents can access this and all other policies and procedures, including the Equal Opportunities and the Child Protection and Safeguarding Policy, online via our website:  www.windmillpreschoolbrill.com.   
9. Windmill Pre-School welcomes and encourages parents/carers involvement in their child’s time at the Pre-School by sharing their own skills, knowledge and interests with the rest of the group i.e. cooking, sewing, playing musical instruments with the children, or discussing their profession with the children.

Links to :

Welfare requirements & Policies                             
Child Protection Policy P13

Equality of Opportunities Policy P26

Documentation Policy P26                                           
Legislation 
Children Act 1989 and 2004

Data protection Act 1998
Freedom of Information Act (FOIA)
Disability discrimination Act 1995

Human Rights Act 1998

Care Standards Act 2000
This policy was reviewed on 08h July 2021
Bryony Smith  - Chair of Windmill Pre-School Management Committee
……………………………………….

Claire Baker –Manager of Windmill Pre-School

……………………………………….

	Explanation of acronyms:

· Free Entitlement (FE) this is the combined UFE and EFE that becomes 30 hours

· Universal Free Entitlement (UFE) all 3 and 4 year olds are entitled to 15 free hours; term after a child’s 3rd birthday.
· Extended Free Entitlement (EFE) eligible 3 and 4 year olds only; entitled to a further 15 free hours.


